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SO NONG NGHItP VA 
PHAT TRIEN NONG THON 

Thanh pha Ha Chi Minh, ngayagthanglnarn 2024 

QUYET DINH 
Ban hinh Quy che net be ye to chat cung cap Mang tin thuec pham vi 

trach nhiem 	So.  Nang nghiep vl Ph& trien 	then 

GIAN1 DOC SO NONG NG1-11tP vA PHAT MIEN NONG THON 

Can az Quyet dinh sa 13/2024/QD-UBND ngay 15 thcing 3 ;lam 2024 cna 
dy ban nhiin clan Thanh pha Ha Chi Minh ye ban hanh Quy elinh,chtrec nang, nhienz 

guyen hgn va ca ctiu to chat cna So NOng nghiep va Ph& &fen ?Ong then; 

Can cir Luat Tiep can thong tin ngay 06 thang 4 nam 2016; 

Can cll. Nghi clinh sa 13/2018/ND-CF ngay 23 thang 01 nam 2018 cna 
Chinh phi( guy clinh chi tier viz bien Aap thi hiznh Luat Tiep.  can thong tin; 

Can czyr Quyet clinh sa ,5812/QD-UBND ngizy 04 timing 11 nam 2016 cüa 
Uy ban nhein clan Thanh pho ban hanh IC& hogch trien khai thi hanh Luat Tie]) 
can thOng tin tren Ma ban Thanh pho HO Chi Minh; 

Can cai Gang van sa 4133/UBND-NCPC ngay 28 thang 8 nam 2023 cna 
Cly,ban nhan clan Thanh pha ye tang cuang cong tac trien khai thi hanh Luat 
Tiep can thong tin; 

Theo cle nghi cilia Chanh Van phong Soc. 

QUYET DINH: 

Dieu 1. Nay ban hanh kern thee,  Quyet dinh nay Quy che nOi be v ta 
chat cung cap th6ng tin thuOc pham vi trach nhiem cüa Sae Ming nghiep va Phat 
trien nong then. 

Dieu 2. Quyet dinh nay c6 hieu lac thi hanh k tr ngay k5r. 

Dieu 3. Chanh Van phOng SO; Truong cac phong ban See, Th0 trueeng cac 
dun vi live thuOc Sot; toan the ding chirc, vien chirc thuec Sâ va cac to chirc, ca, 
nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./5,7 

Nol nkin: 
- Nhu Dieu 3; 
- UBND TP; 
- STP, STITT; 
- Ban Giarn dee Sir; 
- Lau: VT, Tr-05by/  

GIAM DOC 
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flit BAN NHAN DAN CONG HOA XA HOI CHU NGIIIA NOT NAM 
THANH PHO HO CHI MINH 	Dc lap - Tv do - Hanh phtic 

sO NONG NGHIEP VA 
PHAT TRIEN NONG THON 

QUY CHE 
cap thong tin thuyc phym vi filch nhiem 
ghiep va Phat trien Ming than 

inh 	/44 /QD-SNN ngayOgthcingtniim 2024 
nghiOp viz Phat tri -jn ruing thon) 

Chircrng I 
NHONG QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh ye d6i ttryng áp dyng 

1. Quy ch'e nay 4uy dinh ve 	tó chirc cung cap thong tin thuOc pham . 	, 
vi, trach nhiem cung cap th8ng tin dm Sa Mang nghiep va That trien n8ng 
then (sau day vi'at tat la So) theo quy dinh cna Luat Tiep can thong tin. 

2. Thong tin thuOc trach nhiem cung cap dm Sec N8ng nghiep va Ph& 
trien !tong then bao gem thong tin do cac pheng ban SO, cac don vi live thuOc 
Se( tao ra. 

3. Doi ttrgng áp dung cüa Quy cha nay la cac phong ban, don vi -nye 
thuec So, cac to chirc, cá nhan c6 lien quan trong vie'c cung cap thong tin thuOc 
pham vi, tech nliiem cUa SoNeng nghiep va Phat trien nong th8n. 

Dieu 2. Nguyen tac cung cAp tilting tin 

I. Vic cung cAp thong tin phai kip Uteri, day dü, chinh xac, minh bach, 
thuan lgi cho deg dan; dung trinh ttr, thit tvc  theo quy dinh cña phap Wats 

2. Bao dam sr pheli hap chat che, hieu qua dm cac ca quan, don vi 
trong qua trinh cung cap thong tin. 

3. Bao dam kinh phi va cac dieu kin vat chAt lien quan,cho &Ong tac 
cung cap thong tin pita hgp vai quy dinh cüa phap kat va dc diem, dieu kin, 
yeu eau thkrc te cüa So. Ming nghiep va Phat trien nOng then. 

Chircrng II 

PHAN C6NG TRACH NHItM 

Dieu 3. Phan cling Lanh dyo So' phy filch cung cAp  thong tin 

1. Giam d6c SO chiu trach nhiem chung v'a viac cung cap th8ng tin cna 
SO. Giam doc SO phan cong met Pho Giam doe SO giup Giant d8c SO phu 
trach cung cap thong tin. 

2. Ph6 Giam d6c SO (phi trach cung cap thong tin) chi dao viec cung 
cap thong tin; de xuat, bao cao Giam doc SO cac dieu kin bao dam thuc hien 
viec cung cAp thong tin; xem xet, quyet dinh hoac xin kien Giam dc SO neu 
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didy can thiEt v8 cacytrong hgp quy dinh tai khoan 2 Dien 6; khoan 3 Diu 7; 
khoan 2 Dieu 17; diem e khoan 1 Dieu 18; khoan 5 Dieu 19; khoan 4 Dieu 23 
va khoan 1 Dieu 28 Luat Tie') can thong tin. 

Dieu 4. DAu mi cung ap &Ong tin 

1. Van phong Set la Mu mai cong khai thong tin va thgc hien cung cap 
thong tin theo yen cau cüa c8ng dan theo Quy the nay. 

2. Cac phong ban, dan vi true thuOc Se( co trach nhiem phOi hgp vOi Van 
phông Sa ante hien cung cap thong tin do pheing ban, dan vi minh tao ra va chiu 
trach nhiem v8 th8ng tin do don vi minh cung cap. 

Dieu 5. Trach nhi4m cin Van plying Sii• 

Gifu) viec cho Giant Mc Sec Ph6 Giam Mc Sâ (php tech cung cap thong 
tin) cac &fang viec lien quan den chuyen giao, cong khai va cung cap thong tin, 
cp the nhu: 

1. Co trach nhiem 136 tri: ding chfic lam Mu mOi cung cap thong tin; tier, 
nhan, cap that Danh mic thong tin va luu frit thong tin; thuc hien Gong khai 
thong tin theo quy dinh. 

2. Chit tri, ph& hop voi cac phong ban, don vi true thuOc Sec tie!) nhan, 
xft 1 va thuc hien cung cap thong tin cho cong dan theo yen cau; dam bao tuan 
thu nguyen tac cung cap thong tin, hinh thüc, trinh tçr, thii We va then han cung 
cap th8ng tin theo quy dinh cüa phap luat; to chirc ltru tit va bao dam tinh chinh 
the dm thong tin dugc cung cap theo yeu cau. 

3. Kin nghi, de‘ xuat veld PhO Giam Mc So (phv tech cung cap thong tin) 
ve cac van do phat sinh trong qua trinh giai guy& you cau cung cap thong tin cho 
ding clan; tir chi& cung cap thong tin theo quy dinh tai khoan 1 Dieu 28 cila Luat 
Tiep can th8ng tin; guy& dinh viec gia han cung cap thong tin theo you cau. 

4;  Theo del, don Mc vi'ec giai quyet yeu cau cung cap thong tin dm ding 
dan; kiem tra viec cong khai th8ng tin; tong hop tinh hinh, k8t qua thuc hien 
cong tac cung cap thlong tin ,thuOc pham vi trach nhiem cüa SO; bao cao dinh kj,  
va dOt xuat theo you cau den Giant Me SO, Ph6 Giam Mc SO (php trach cung 
cap thong tin). 

5. Chu tri, ph& hgp veri cac phong ban, dim vi tao ra thong tin a xir 12 
th6ng tin da cong khai, th6ng tin Ida cung cap kh6ng chinh xac. 

6. Bao dam diL kin kSt thuat a cong khai th6ng tin tren Trang thong tin 
din tit dm SO va cung cap thong tin theo yeu cau qua mang din 

7. Phai hop voi cac pheng ban, don vi lap va thueng xuyon cap nhat,Danh 
mpc thong tin phai dugc cong khai, Danh mpc thong tin cong dan dugc tip can 
c6 diet' kin; dux hien viec (tang tai, cap nhat thong tin tren Chuyen mpc ve flop 
can thong tin thuOc Trang thong tin din tir dm SO; theo dOi, ki8m tra viec dux 
hien dm ding chi:re duce phan cong. 
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Danh mic th6ng tin phai dugc ding khai gam: ten, se, kY hi8u van ban, 
ho so, tai lieu; ngay, thang, nam tao ra van ban, Ito so, tai 1i8u: hinh tithe ding 
khai thong tin; tiled diem, thai han cong khai thong tin (neu c6); danh ,mue 
thong tin cong dan duce tiep can c6 diêu kien gem cac nOi dung: ten, so, kY 
hi8u van ban, ho so, tai lieu va ngay, thing, nam tao ra thong tin. 

Dieu 6. Trfich nhiem cila TO Bien 	thong tin Trang thong  tin dien 
tü' cüa 

1. Duy tri va dux hien vi8c cong khai thong tin tren Trang thong tin din 
tir cita SO tai Chuyen inue tiep can thong tin. 

Chuyen awe tip can thong tin bao gam danh rnic thOng tin cong khai, 
thOng tin cong dan (lucre tiep can c6 dieu kin; dau m8i flop nhan yeu cau cung 
cap thong tin, dia chi truy cap de tai thong tin va cac nOi dung khac (nu c6). 

2. Phei hop veri cac pheng ban, don vi trong qua trinh trian khai Ung dung 
ding ngh8 thong tin, so h6a, chi/ k s8; k thuat ve bin phap, quy trinh bao 
quan thong tin va he thong quan 15/ thong tin trong boat dOng cung cap thong tin 
dm SO. 

Dieu 7. Trach nhiem cüa the phong ban, dun vi trtyc thuOc SCE chii 
tri to ra thong tin 

1. Chiu filch nhi'em ve lc& qua ra soat, ki8m tra tinh bi mat dm thong 
tin, phan loai th8ng tin dugc cung cap vaekhong dugc cung cap theo quy dinh 
tai Dieu 5, Dieu 6 va Dieu 7 dm Luat Tiep can thong tin, bao dam tinh chinh 
xac elm th6ng tin trugc khi gin SO (thong qua Van phong SO). 

Trong,  qua trinh ra seat, kiem tra tinh bi malt dm thong tin,va phan loai 
thong tin, d8i vOi cac thong tin pink tap, thong tin lien quan den nhieu linh 
wc, phong ban, don vi chn tri tap ra thong tin co the lay, kien cac phong ban, 
don vi tryc thuOc SO co lien quan. Trubng hop can thiet, Tnreing phong ban, 
Thu tracing don vi chn tri tao ra thong tin bao cao Lanh dao SO phu trach trkrc 
tiep de xin kien ye yiec xac dinh tinh bi mat dm thong tin. 

2. Ta chat ltru tru vã chuyen giao thong tin do phang ban, don vi minh 
ehü tri tao ra ye Se( (thong qua Van phi:mg SO) de cung cap thong tin theo quy 
dinh cüa Quy che nay. 

3. Chi dao thkrc hien yiec tim kiem thong tin thuOc pham vi, ,linh we do 
minh pho trach hoac chi dao tham gia kien doi vol yiec cung cap thOng tin 
theo de nghi. 

‘4. Phai hop vdri Van phong Set tra Iäi cac phan anh, kien nghi elm cling 
dan ye vie cung cap thong tin cOa SO theo quy dinh phap luat. 

5. Chi dao, phan ding, b tri cong chat ph o trach cung cap thong tin dm 
phong ban, dcm vi; chi ciao viec tim kiem thong tin thuec phamyi, linh v‘rc ella 
phong ban, don vi pho trach và cung cap ye Van pitting SO de thgc hien vi8c 
cung cap, tra ket qua thong tin theo you cau. 
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Dieu 8. Ngtroll lam dau mai cung cap thOng tin 

1. Nguai lam &au mai cung cap th6ng tin c6 trach nhiem: 

a) Tham muu Giam Mc Sb, Ph6 Giam Mc Sa (ph u trach cung cap 
thong tin) cung cap thong tin cho ding dan theo yeu cau; 

b) Huang dk, giai thich, thong bao cho ding clan tiurc hien quy'En tip 
can thong tin theo quy dinh cna phap kat; hutng dan, ho trg nguai yeu cau 
xac dinh CO ten van ban, ho sa, tài lieu c6 chira thong tin can tim kiem de dien 
day 	chinh xac vao Phieu yeu eau cung cap th8ng tin; 

KiEn nghi, d xuat ,voi ,Giam Mc SO, Ph6 Giam Mc Ser (phi trach 
cung cap thong tin) ye cac van de phat sinh trong qua trinh giai quyet yeu cau 
cung cap th8ng tin cho cling dan, cac twang hap tix eh& cung cap thong tin 
theo yeu cau. 

2. Van phong SO cling khai ho ten, chlrc vu cüa ngueri lam dau mai trap 
nhan you cau cung cap thong tin; dia chi, so dien thoai, so fax, diachi thu dien 
tit de Hop nhan you cau cung cap th6ng tin tai Chuyen num ve tiep can thong 
tin teen Trang thong tin dien tit dm Ser. 

Chuang III 

QUY TRiNH CHUYEN GIAO, CONG ICHAI THONG TIN VA 

CUNG CAP THONG TIN THEO YEU CAU 

Dieu 8. Chuyen giao thong tin cila phong ban, dan vi to ra cho Van 
phong Ser 

1. Cac pheng ban, dan vi chü tri to ra thong tin gin ban giAy va ban 
dien tir tai Van phong Sb dE hru tril van ban va ltru trtt dien tü theo phan loai 
thong tin xac dinh duce cung cap va lchong dugc cung cap. Dong the& kiem 
tra, loai be cac nOi dung thong tin cong dan khong dugc tiep can, thong tin 
cong dan dugc tiep can c6 diêu kien (theo Dieu 6, Dieu 7 Lust Tie') can thong 
tin) truerc khi gii Sa (thong qua Van phong So) cung cap thong tin. 

2. Van phang Sb c6 trach nhiem: 

- Dai yeti tilting tin phai dugc ding khai: cap nhat vao Danh Inc thOng 
tin phai cong khai va clang tai, cap nil@ th8ng tin tren Chuyen muc ve tiep can 
thong tin thuOc Trang thOng tin dien tit dm So; 

- Dai voi thong tin ding dan dugc tip can c6 diEu kien: cap nhat vao 
Danh muc thong tin ding dan dirge tiep can c6 dieu kien; 

Sau de hru tra cac thong tin da &rot phan loai vao kho th8ng tin chung. 
Bao dam tinh bi mat caa cac thong tin khOng dirge tip can va thong tin ma 
ding dan dirge flop tcan c6 dieu kien teen N thong phan mem dien tir va 
thong luu tit ban giay. 
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Dieu 9. Cling khai thong tin 

1. Cong khai thong tin teen Trang thong tin dien tit Sor: 

- Cac hoat dOng v c8ng khai thong tin theo quy dinh tai Diau 19 Luat 
Tiap can them* tin dtrgc thtre hien tren Trang thong tin dien tit dm Ser tai 
Chuyen mpc ye tiap can thong tin. 

- Truemg hgp th6ng tin dang dugc ding khai tai cac co so di: lieu khac 
nhau hoc (tang tai tai cac chuyen mpc khac tren Trang thong tin dien tit thi tai 
Danh mpc thong tin phai ducic ding khai phai kern theo chi dan dia chi truy 
cap d8 tai th8ng tin; truemg hgp thong tin chua dugc ding khai tren Trang 
thong tin dien tir ma dã doge so boa thi phai throe dinh kern theo Danh mpc 
thong tin phai dirge cong khai. 

2. Niem yat th8ng tin tai try so co quan: 

- Van phang SO thpc hien niem yat th8ng tin tai Phong Trap ding clan 
cüa SO dOi vari nhOng thong tin c6 quy dinh phai niem yet ding khai. Thai han 
dang niem yet dirge thpc hien theo quy dinh eüa phap luat. 

- D6i vai nhang thong tin dirge Gong khai bang hinh thirc niem yat ma 
phap luat chua quy dinh cp the ye dia diem, theri han niem yet thi phai dirge 
niern yet tai try sify SO trong theri han it nhat la 30 ngay. 

3. C8ng khai th8ng tin tren phuung ti'an thong tin dai chimg, thong qua 
viec tiep c8ng clan, hoat dOng eüa nguai phat ng8n cüa SO: 

- Lanh dao SO dirge phan cling phat nem va cung cap thong tin cho bao 
chi thpc hien yiec ding khai thong tin theo quy dinh. 

- TO Tiap clang dan SO dugc ph& ding ti6p c6ng dan thtrc hien cung 
cap thong tin cho citing dan theo Quy cha Hap Gong dan cüa SO. 

Dieu 10. Xii• If thong tin cling khai kitting chinh xfic 

1. Truemg hop phat hien thong tin do SO tap ra va da dugc c8ng khai 
kh8ng chinh xac, thong tin do co quan khac tao ra nhung do SO ding khai 
khong chinh xac thi Van phong SO có trach nhiem bao can Giam d6c SO, PM 
Giam doe So. (php trach cung cap thong tin) kip theri dinh chinh, ding khai 
thong tin da dugc dinh chinh. 

2. Truemg hgp phat hien thong tin do So. tao ra nhung dirge co quan 
khac c8ng khai khong chinh xac thi Van phong Ser,  c6 trach nhiem bao cao 
Giam d8c SO, Ph6 Giam doe SO (phi trach cung cap thong tin) yen cu co 
quan da c8ng khai thong tin kip thai dinh chinh va ding khai thong tin da 
dugc dinh chinh. 

3. Trtrang hgp tiap nhan phan anh, kian nghi tir co quan, ta chac, ding 
dan Ira thong tin cOng khai khOng chinh xac, Van phong SO phOi hgp voi 
phOng ban, don vi trpc thu'Oc SO tao ra thong tin kiem tra va kip tiled bao cao 
Giam doe SO, Pho Giam doe So (php trial cung cap thong tin) dinh chinh va 
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cong khai thong tin da dugc dinh chinh trong tired han cham nhat la 15 ngay 
ke tir ngay nhAn dugc phan anh, kien nghi. 

Dieu 11. Trinh tty, thii tyc xir IS? yen au cung cip thong tin 

1. Tip nhan Phieu yeu eau cung cAp thong tin: 

Van phOng SO c6 trach nhiem flap nhan Phieu yeu cu cung cap thong 
tin (Mau so Ola hoc Mau so Olb ban hanh tai Ng,hi dinh so 13/2018/ND-CP 
ngay 23 thang 01 nam 2018 c6 dinh kern Quy che nay) true tiep tai SO; qua 
mang din dr, dial vv buu chinh, fax, trubng hop thong tin teen Phieu yeu cau 
cung cap thong tin khong cv the, re rang thi twang dan ngued y8u cau cung 
cap thong tin be, sung theo quy dinh. Lap Phieu tiep nhAn yeu can cung cap 
thOng tin (theo Mau se 02 ban hanh tai Nghi dinh se 13/2018/ND-CP ngay 23 
thang 01 na'm 2018 c6 dinh kern Quy cha nay). 

2. Lap Se theo del cung cap thong tin theo you au: 

,Van phong Set c6 trach nhiem Jap Se theo dOi cung cAp thong tin theo 
you cau bang giay hoc bang phan mem dien dr hang nam (theo Pint lye s8 01 
c6 dinh kern theo Quy che nay) 

3. Thong bao vie viec giai guy& you eau cung cap thong tin 

- Truong hop yeu cau cung cap thong tin tai Phial' you can cung cap 
thong tin hgp le, Van phOng SO bao cao Gam Mc Sec Pho Giam doc So.  (phv 
trach cung cap thong tin) xem xet, tinrc hien cung cap thong tin ngay,(doi voi 
cac thong tin don gian, c6,  san) hoac thong bao ve tiled han, dia diem, hinh 
fink cung cap thong tin (doi win thong tin phfrc tap, khong c45 san) theo Mau 
so 03 ban hanh tai Nghi dinh se 13/2018/ND-CP ngay 23 thang 01 nam 2018 
ce, dinh kern Quy che nay; chi phi tiep can thong tin (neu c6). 

- True:mg hop an them thed gian d xem xet, tra cfru, tap hop, sao chep, 
giai quyet you cau cung cap thong tin: Van phOng SO tham mizu bap cao Giam 
doe SO, Ph6 Giam Mc SO (phv tech cung cap thong tin) quyet dinh viec gia 
han cung cap thong tin; then gian gia han toi da không qua 10 ngay lam viec 
va phai c6 thong bao bang van ban (theo Mau so 04 ban hanh tai Nghi dinh so 
13/2018/ND-CP nay 23 thang 01 nam 2018 c6 dinh kern Quy cha nay). 
Thong ,bao gia han cung cap thOng tin phai ,dugc gin truot khi het thed han 
cung cap thong tin theo quy dinh cUa LIS Tiep can thong tin. 

- Truang hop thong tin dirge yeu can cung cap thuec cac truang hop tir 
chOi cung cap thong tin quy dinh tai khoan 1 Dieu 28 Luat Tiep can thong tin. 
Van phong SO bao cao Giam doe Se, Pho Giam dOc SO (phv trach cung cap 
thong tin) thong bao tir died cung cap thong tin bang van ban, neu re 19 do 
(theo Mau se 05 ban hanh tai Nghi dinh se 13/2018/ND-CP ngay 23 thang 01 
nam 2018 c6 dinh kern Quy che nay). Trueng hgp cong dan da nep chi phi 
tiep can thong tin thi hoan lai chi phi cho ding dan. 

4. Tap hgp, xir 19 thong tin a cung cap theo yeu cAu 
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- Ngtrth lam dau mei cung cap thong tin &Si chieu thong tin dugc yeu 
cau cung cap vbi Danh myc thong tin phai &rot cong lchai, Danh myc thong 
tin ding clan dugc tiep can c6 diêu kin va co sb dit lieu thOng tin dm So. 

- Dth vbi thong tin c6 san trong Danh myc thong tin phai dugc c6ng 
Ichai, Danh myc thong tin cong dan dugc tiep can c6 dieu kien, ngueriyam dau 
mei cung cap th6ng tin c6 trach nhiem doi chieu voi yeu cau cung cap theng 
tin va cac dieu kin theo quy dinh caa phap luat va cung cap cho nguth you 
cau theo quy dinh. 

- Dei vei thong tin phirc tap, chua c6 tai ca see dire lieu thong tin dm SO 
ma can tap hop tir cac pheing ban, don vj tryc thu'Oc So• hoc thong tin can thiet 
phai c6 kien cüa ca quan, to chirc, don vi khac thi Van pining So. lay Y kien 
ciia co quan, to chirc, don vi lien quan de giii guy& yeu cau cung cap thong 
tin, truemg hop can thiet thi xin ki6n cüa Giam dec Ser, Pho Giam doe So. 
(plot trach cung cap thong tin). 

5. Cung cap thong tin theo yeu cau 

- Truang hop cung cap th8ng tin theo yeu cau trvc tip tai try ser ca 
quan, Van phang Se bo tri thiet bi dgc, nghe, xem, ghi chop, saa chep, chyp 
thong tin tai PhOng Tiep cong dan phu hop veld hinh thirc cung cap theng tin 
dugc you cau va phü hop voi dôi tugng yeu cau cung cap thong tin, to thuan 
igi cho ngued lchuyet tat dugc tiep can th8ng tin theo quy dinh coa Nghi dinh 
se 13/2018/ND-CP ngay 23 thans 01 nam 2018 dm Chinh pita quy dinh chi 
fiat Ira bin phap thi hanh Luat Tiep can thong tin. 

- Truemg hop cung cap thong tin theo yeu eau qua mang din tir, ngueri 
lam dau m6i cung cap thong tin c6 trach nhiem cung cap thong tin qua hOp thu 
din tir snn@tphcm.gov.vn  neu viec cung cap thong tin dap Ong dü cac dieu 
kin quy dinh tai Ichoan 1 Dieu 30 Lt.* Tiep can thong tin. 

- Twang hop cung cap thong tin theo yeu cau qua dich vy but chinh, fax, 
ngued lam dau mei cung cap thong tin theo yeu,cau qua dich vy btru chinh, fax 
theo thong tin do nguth you cau cung cap tai Phieu yeu cau cung cap thong tin. 

- Thai 	cung cap thong tin theo,  you cAu thyc hien theo quy dinh cüa 
Dieu 29, Dieu 30 va Dieu 31 dm Luat Tie]) can thong tin. 

- Cach thirc thu, chi phi tier) can thong tin dugc thyc hien theo huong 
dan dm BO Tai chinh tai Th8ng tu s6 46/2018/TT-BTC ngay 14 thang 5 nam 
2018 va cac van ban phap lust Ichac c6 lien quan. Pitting Ke hoach - Tai chinh 
Sb huOng dart Van phOng SO quan l, sir dyng chi phi tiep can thong tin theo 
quy dinh. 

Dieu 12. Mir 15r thong tin cung cgp theo yen au khOng chinh xac 

1. Truemg hop Van phOng SO phat hi'en th8ng tin d9 minh cung cap 
khOng chinh xac theo yeu cau cung cap thong tin, cham that la 05 ngay lam 
viec ke tir ngay phat hien, Van phOng Set c6 trach nhiem dinh chinh va cung 
cap lai thong tin. 
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2. Tnrang horp nhan dirge phan anh, kin nghi cüa nguei yOu cau cung 
cap thong tin ve viec thong tin dirge cung cap la khong chinh xac theo yeti cau 
Oung cap thong tin. Van pheng Sä phoi hop veri cac pheng ban, dcrn vi tao ra 
thong tin ki8m tra tinh chinh xac dm thong tin va tham mini Giam doe Ser, 
Ph6 Giarn doe Ser (Ow nth cung cap th8ng tin) tra läi kiOn nghi cüa c8ng 
dan. Neu phat hien th8ng tin cung cap theo you cau kh8ng chinh xac theo yeu 
eau cung cap thong tin, Van pheng Sir kip then dinh chinh, cung cap thong tin 
da duet dinh chinh trong thai han cham nhatia 15 ngay ke tu ngay nhan duge 
kien nghi theo dung hinh that cung cap nhu lan du. 

Dieu 13. TO chit time hien 

1. Truerng cac ph6ng ban, Thu trueng pdcm vi trip thuOc Sb có trach 
nhiem ph o bin, quail triet nOi dung Quy ch8 nay teri c6ng chirc, vien chive 
thuOc phOng ban, dcm vi minh; chi dao xir 1$,  th8ng tin theo you cau: kip tiled 
phan anh nhang kh6 khän, vuemg mac trong qua trinh to chirc tingly hien ve Sar 
(thong qua Van phong Ser). 

2. Van pheng Ser co trach nhiem theo dog, don doc, kiem tra cac pheng 
ban, don vi true thuOc Seyrong viOc dux hien Quy che nay, kip thei bao cao 
Lanh dao Sb nhang van a vuemg mac pith sinh; trueng horp can thiet, d xuat 
Lanh dao Ser sira doi, b8 sung Quy che cho phn hop. 

3. Cong chfrc, vien chuc cac pheng ban, den vi true thuoc Set vi pham 
cac quy dinh tai Quy che nay, tuy theo tinh chat, mat do vi pham ma bi th 157 
theo quy dinh cüa phap luat./. 



Mlu sO Ola 

CQNG HOA x A HQI CHIJ NGHIA VItT NAM 
D'O'c 14p - To. do - Hanh pink 

	 ngety. .thcing 	nom 

PHIEU YEU CAU CUNG CAP THONG TIN 
(Minh cho c Ong dcin) 

Kinh gUi. 	  

1. H9, ten ca nhan you clu cung cAp thong tin• 	  

2. Ngtrai dyi dien/Nguai giam he' . 	  

3. Se CMTND/The can cu.& ding dan/HO chieu 	  

cap ngay  	tai 	  

4. Nai cu tra2. 	  

5. SO dien thoai3 	 • Fax 	 ; E-mail. 	 

6. Ten van ban/h6 so/tai lieu yeu cAu cung cAp. 	  

7. Mgc 'zilch you cAu cung cAp thong tin. 	  

8. Yeu eau cung cAp thong tin nay lAn thin 

a) LAn dAu 	 b) Khac: 	 (ghi re' se !An da yeu cAu cung cAp 

thong tin có nOi dung neu teen) 

9. Se luring ban in, sao, chyp van ban, he so, tai lieu. 	  

10. Phuang that nhan van ban, he so, tai lieu' 	  

o Nhan tai nai yeu cAu cung cap th6ng tin 

o Nhan qua buu dien (ghi rO dia chi nhan). 	  

o Fax (ghi rO se fax): 	  

o Nhan qua mang dien (ghi re dia chi nhan): 	  

o Hinh that khac (ghi 

11. Van ban kern theo (trong truteng hop tiep can thong tin c6 dieu kien):... 

NGUstil YEU CAU 

(4, ghi 7.5 ho ten) 



Theo quy dath cüa b0 keit din sr v ngtrai dai dien, ngudi giam h0 dii vai nguai you cAu cung 

cap thong tin la nguai chua thanh Men, ngtrai han che rang luc hanh vi din sir, nguai mAt nang 

lac hanh vi dan sa, nguoi có kho khan trong nhin flak va lam chit hanh vi... 

Ghi nai cu fru cüa nguai dai diOninguai giam 110. 

3  Ghi so din thoai, fax, email dm ngtrai dai diOn/giam 110. 



Mau s6 01 b 

ONG HOA xA. HQI CHIJ 	VItT NAM 

DOc 14p - Ty do - Hph phOc 

	ngay thong 	ncim. 

PHIEU YEU CAU CUNG CAP THONG TIN 

(Danh cho c6ng dein yeu cdu cung ccip thong tin thong qua ta chac, doem the, doanh nghiep) 

Kinh gUi• 	  

1. Ten t6 chirc, doan the, doanh nghier 	  

2. Nguai dyi dien cüa ti) chin, doan the, doanh nghiepl • 	  

3. Si) CMTND/The can emit cong dan/HO chieu 	  

cap ngay     tyi 	  

4. Dia chi try s& cUa t6 chirc, doan the, doanh nghiep: 	  

5. 56 dien thoyi2 	 ; Fax 	 ; E-mail: 	  

6. Ten van ban/he so/tai lieu yeu cAu cung cAp. 	  

7. Myc dich yeu cAu cung cAp thong tin: 	  

8. You cAu cung cam theng tin nay !An thin 

a) LAn dau 	 b) Khac: 	(ghi re s6 lAn &A you cAu cung cAp 

thong tin c6 nOi dung neu tren) 

9. 56 lugng ban in, sao, chip van ban, he so, tai lieu: 	  

10. Phuong that nhan van ban, 116 sø, tai liew 	  

o NhAn tai noi yeu cAu cung cAp th6ng tin 

o Nhan qua buu dien (ghi r'6 dia chi nhAn): 	  

o Fax (ghi re so fax): 	  

o NhAn qua myng dien tit (ghi re dia chi nhAn): 	  

o Hinh thdc khac (ghi re): 	  

11. Van ban kern theo (trong truerng hgp tiep cAn th'Ong tin c6 dieu kien): 	  

YEU CAU3  

ghi r"6 ho ten) 



Theo guy dinh cOa BO luat dan so ve nguai di din cua t6 chirc, pan the, doanh nghiep. 

Ghi s6 din thoai, fax, email dm ngued di din you cAu cung cAp Meng tin. 

3  Ngtrai dai din V, ghi rO h9 ten va &mg dAu cita t6 chat, doan the, doanh nghiep do. 



Mau se 03 

tlY BAN NHAN DAN 
THANH PHO HO CHi MINH 
SO NONG NGHIt13  VA 

PRAT TRIEN NONG THON 

CONG HOA XA MN CHO NGHiA VIET NAM 

Dew lp - Tv do - 113oh phfic 

   

só. 	 

 

ngay.. 	thang. 	ntim 

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN 

	

Kinh güi 	  

Ten ca quan/dan vi clAu mei cung cAp th6ng tin: 	  

NhAn dirge de nghl cna Ong/Be: 	  

SO CMTND/The can cadre ding dan/HO chieu 	  

cap ngay 	 / 	 /tai 	  

Nai cif till. 	  

S6 dien thoai• 	  Fax 	  Email: 	  

You clu cung cAp van ban/h6 scr/tai lieu: 	  

Ca quan/Don vi au mei cung cap thong tin thong bao v viec cung cAp thong tin do Ong/Ba yeu 

eau nhu sau: 

Hinh thirc cung cap thong tin: 	  

Dia diem cung cap thong tin (trong twang hcip cung cap thong tin tai try sa ca quan cung cap 

thong tin): 	  

Chi phi cung cAp thong tin (nu có): 	  

Phuatig thirc thanh toan (nett có): 	  

Theri han thanh toan (nail c6): 	  

Ngay cung cAp thOng tin. 	  

THIJ TRUONG CO QUAN/DON VI MU 
MOI CUNG CAP THONG TIN 

(4, ghi r5 hp ten, (Yong dciu ca quan/dan vi 

dint mai cung cAp thong tin3) 



'Tuning hgp co quan cung cdp thong tin phan c8ng don vi dau m6i. 

2  Ten cita nguei dui dien trong truemg hgp cung cap th8ng tin cho &Ong dan th8ng qua tc; chat, 

doan the, doanh nghrep. 
A 

3  Tnremg hgp don vi dau moi cung cAp th8ng tin Wong c8 con dau rieng thi sir dung con dau cim 

co quan cung cAp thong tin. 



Mriu se 04 

ONG HOA XA HOI CHIJ NGHiA VIET NAM 

D0c 14p - Tv do - 11#nh pink 

1)Y BAN NHAN DAN 
THANH PHO HO CHI MINH 
So NONG NGHItP VA 

PHAT TRIEN NONG THON 

/  , ngay 	 num 

THONG BAO 

GIA HAN CUNG CAP THONG TIN 

Kinh gai• 	  

T8n ccx quan/dan vi du mai cung cap th8ng tin: 	  

Nhan duce Phieu you cAu cUa Ong/BA2. 	  

se CMTND/The can cu6c cong dan/HO 

chieu 	 cap ngay 	 /  tai 

Nal Cu tru: 	  

So din thoni• 	  Fax 	 Email: 	  

Yeu cAu cung cAp vAn ban/ha sa/tai lieu. 	  

Ngay/thang/nam nhan Phieu yeti cAu: 	  

Ca quan/Don vi dau mai cung cAp thOng tin thong bao v vi8c gia han  cung cAp thong tin do 

Ong/BA you cAu vi 1Y do 	  

Thai gian gia 	cung cap thong tin. 	  

Thai gian cung cap th6ng tin sau khi gia han: 	  

THtJ TRUONG CO QUAN/DON V! 

DAU MOI CUNG CAP THONG TIN 

(Ky, ghi rd hip ten, dong ddu ca quan/dan 

vj cidu mot cung cAp thong tin3) 



1  Twang hap Co quan cung cap thong tin phan ding don vi Mu mai. 

2  Ten dm nguai di di/en trong twang hap cung cap thong tin cho &Ong dan thong qua tO 

doan the, doanh nghiep. 

3  Twang hap don vi Mu min cung cap thong tin khong co con dAu rieng thi sit dung con (tau dm 

ca quan cung cAp thong tin. 



MAll SO 05 

ONG HOA xA HQI CHU NGHTA VItT NAM 

Dc 1.4 - Tv do - Iltuth phlic 

DY BAN NHAN DAN 
THANH PHO HO CHI MINH 
se( NONG NGHIEP VA 

PHAT TRIEN NONG THON 

sa. 	 , ngay 	(hang. 	. ruin? 

THONG BAO 

Ttr cHeii yku cAu CUNG CAP THONG TIN 

Kinh gin• 	  

Ten ca quan/dan vi dAu mei cung cAp th6ng tin: 	  

Nhan throe Phieu yeu cAu cUa Ong/Ba2: 	  

SO CMTND/The can cute &Ong clan/HO chieu 
A 

	  cap ngay 	/ 	/  tai 

Nai cu.  tit: 	  

S6 diet thoai• 	  Fax 	  Email• 	  

You eau cung cap van ban/he sa/tai 

Ngay/thang/nam nhan Phiau you cAu: 	  

Cu quan/Don vj dAu mai cung cAp thOng tin thong bet va viec tCr chei cung alp thong tin do 

Ong/BA you clu vi 19 do 	  

THU TRUONG CO QUAN/BON 

MU MO! CUNG CAP THONG TIN 

(4, ghi r5 ha ten, (long dciu ca quan/clan 

vi ciciu mai cung dip thong tin3) 



1  Truong him co quan cung cAp thong tin phan cong don vi 

2  Ten dm nguoi dai din trong twang hip cung cap thong tin cho &Ong dan thong qua t6 chirc, 

doan the, doanh nghi'ep. 

3  Trixong hop don vi Mu mM cung cap thong tin Ichong c6 con Mu rieng thi stir dung con Mu cUa 

co quan cung cAp thong tin. 



Mau so 06 

coNG HaA xA }Km CHU NGHIA VII' NAM 

£10c 14p - Tv do - Hph phtic 

, n0))... .thang 	num. 

VAN BAN CHAP THUAN I 

Ten toi la: 	  

Só CMTND/The can cute Gong clan/H8 chieu 
	 cap ngay     tai 

Nai cu.  tro. 	 

So dien thoai. 	  Fax 	Email. 	  

La eh' s6 hUt bi mat kinh doanh/La cho sa hal thong tin lien quan den bi mat dai song rieng tu, 

bi mat ca nhan/La thanh vien coa gia dinh co thong tin lien quan tai van ban/h6 sa/tai lieu. 	 

Bong 9 a Ong/Ba. 	  

SO CMTND/The can calk c8ng clan/1-18 

chieu 	 cAp ngay  	/ tai 

Nai cu trui 	  

SO dien thoai• 	  Email: 	  

Duct tiep can th8ng tin 	  tai van ban/ha sa/tai lieu neu 

tren. 

XAC NHAN CtJA UBND CAP xA 	NGIAII CHAP THUAN 

(Xac Win chit Ic) cua ngwal chcip thtkin) 	 (KJ') và ghi rô ha ten) 



Ghi chti: 

1. Trag hop van ban chAp thuAn cüa tO chirc, doanh nghiep thi ngueri dai dien 14, &mg dAu cUa 

t6 chat, doanh nghiep do ma khong cAn xac nhAn cUa Oy ban nhan clan cAp xi 

2. Cu quan cung cAp thong tin c6 the tach thanh 03 mAu van ban chAp thuAn Mang ang yea Mpg 

truerng hop tip cAn thong tin c6 dieu kin. 

1  Danh cho trulang hcyp del) clan thOng tin c6 dieu kin theo quy dinh tai Dieu 7 LuAt tiep cAn 

thong tin. 



Mau so 02 

CQNG HOA xA.  HQI Clth NGHiA WET  NAM 

Dc 1p - Tv do - 113nh phtic 

1:IY BAN NHAN DAN 
THANH PHO HO CHI MINH 
SO NONG NGITIEP VA 

PHAT TRIEN NONG THON 

só. 	 , ngay 	thang. 	nam 

PHIEU TIEP NHAN YEU cAu CUNG CAP THONG TIN 2  

Ten ca quan/dan v dau m6i cung cAp thong tin. 	  

Tiep nhan Phieu yeu eau cung cAp thong tin dm Ong/Ba3: 	  

S6 CMTND/The can cute c8ng dan/HO chieu 	  

cAp ngay    / tai 	  

Ni cu tit 	  

S6 din thoai: 	 Fax: 	 Email: 	  

You cAu cung Cap van ban/h6 sa/tai liOu: 	  

Hinh thac cung Cap thong tin: 	  

Van ban kern theo Phi&u yeu cAu cung cAp thOng tin g6m4: 

1 

2 

3 

Vao SO theo dOi cung cAp th8ng tin theo yeu cAu, Quyen s6:.../nam 

S6 the.  ta. 	 

NGUOI TIEP NHAN PHIEU 

(I<ji va ghi re' hp ten) 



h • 

I TruCfng hgp co quan cung cAp thong tin phan ding don vi dau moi 

2  Phieu dap nhan yeu cau cung cap thOng tin duce lap thanh 2 ban; met ban luu tai co quan/dcm 

vi dau mOi cung cAp thong tin, met ban giao cho ca nhan, te chirc yeu cau cung cap thong tin. 

3  Ten cita nguiti dai dien trong trueng hyp cung cap thong tin cho ding dan thong qua to chat, 

doan the, doanh nghiep. 

4  La nhang van ban kern theo trong twang hyp cung cap th6ng tin c6 droll kin. 
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